S&D Training


CONFIDENTIAL


S & D Training

APPLICATION FORM

	Post applied for:  ………………………………………………………………………………………


	Surname:  Mr / Mrs / Miss / Ms  ……………………………………………………………………………..


	Other Names:  …………………………………………………………………………………………


	Home Address:
……………………………………………………………………………...……….….




………………………………………………………………………………………….




……………………………………………………………………………………….…




…………………………………………

Postcode
……………………

Home Telephone No:
………………………………………………………………………………………….

Work Telephone No:
………………………………………………………………………………………….

[If it is convenient for contacting you] 

Date of Birth:  ……………..………
Age:  ………
National Insurance No:  ………………………..….


	Supplementary Questions:

DO YOU HOLD A CURRENT DRIVING LICENCE?





YES / NO

DO YOU HAVE THE DAILY USE OF A CAR?





YES / NO


	Criminal Convictions:

If after reading the guidance notes (2.ii) you have any convictions to declare please either declare them here, or if you prefer, send details by post, marked F.A.O. Quality Improvement Manager, in strict confidence.


	Please tick where you saw the advertisement for this post:

	Northern Echo newspaper
	
	
	Local Advertiser
	
	

	JobCentre Plus
	
	
	Other (please state)
	
	


References

	PLEASE GIVE TWO REFEREES TO WHOM CONFIDENTIAL ENQUIRIES MAY BE MADE. ONE SHOULD BE YOUR PRESENT OR LAST EMPLOYER, OR HEADTEACHER/TUTOR, IF APPROPRIATE.

Name:  ………………………………………….………  Name:  …………………………….……………………

Address:  ……………………………………………….  Address:  ………………………………………………..

…………………………………………………………..  ………………………………………………………….

…………………………………………………………..  ………………………………………………………….

Telephone No:  …………………..……………………..  Telephone No.:  …………….……………..……………

Relationship:  ……………………………………...……  Relationship:  …………………………………………..

MAY WE APPROACH BEFORE INTERVIEW?  Y/N   MAY WE APPROACH BEFORE INTERVIEW?  Y/N


EQUAL OPPORTUNITIES MONITORING FORM

The Company operates a policy of equal opportunities and wishes to ensure that all applicants are considered solely on their merits.  Therefore, we need to be able to check that decisions are not influenced by unfair or unlawful discrimination.  To help us to do this we would be grateful if you would complete this short questionnaire.  Your answers will be treated with the utmost confidence and will be used only for statistical purposes.

ETHNIC ORIGIN: How would you describe your cultural or ethnic origin?

N.B. Please note ethnic origin is not a matter of nationality, right of abode in the UK, or the place of birth.

Tick one box only

White British
White Irish

Indian
Pakistani

Chinese
Bangladeshi

Black African
White African

Black Caribbean
White Caribbean

Asian and White

Black Other
White Other

(please state)
(please state)

Other Mixed
Other Asian

(please state)
(please state)


2. Sex:


Female



Male




3.Marital Status:
Single



Married/Civil Partnership/Co-habiting






Widowed


Divorced

4. DISABILITY:

Do you consider yourself to have a disability?
Yes/No

[image: image1.jpg]



Applicants with disabilities will be invited for interview if the essential job criteria are met.

PLEASE LET US KNOW IF YOU HAVE ANY SPECIAL REQUIREMENTS THAT WILL FACILITATE YOUR ATTENDANCE AT AN INTERVIEW.

SIGNATURE………………………………………..

DATE……………………….

Secondary and Higher Education

	           DATES

FROM             TO
	NAME AND ADDRESS OF

SCHOOL, COLLEGE,

POLYTECHNIC OR UNIVERSITY
	EXAMINATIONS PASSED

Please give Grades and dates

(You will be asked to produce Certificates)


Other Qualifications Held

	QUALIFICATION
	DATE AWARDED


Development Training Undertaken

	


Previous Employment

PLEASE LIST YOUR WORK EXPERIENCE SINCE LEAVING FULL-TIME EDUCATION STARTING WITH YOUR LAST OR PRESENT EMPLOYMENT

	DATES

FROM                TO
	EMPLOYER’S NAME AND

ADDRESS


	JOB TITLE

Please give a brief summary of

duties and reason for leaving 

Use continuation sheet if required


PRESENT OR LAST BASIC SALARY:  ………………………………………………………………………..

NOTICE REQUIRED:  ………………………………………………………………………..  Months / Weeks

Interests

	WHAT ARE YOUR HOBBIES/INTERESTS?



Reasons for Applying for the Post

	PLEASE GIVE YOUR REASONS FOR APPLYING FOR THIS POST, AND OUTLINE THE SKILLS AND EXPERIENCE, WHICH IN YOUR VIEW, MAKE YOU A PARTICULARLY SUITABLE CANDIDATE.
Use continuation sheet if required


Declaration

	I declare that the information set out in this application form is true in all respects and I understand that false information may render me liable for dismissal if I am appointed.

Signed ………………………………………………………….  Date …………………………………………….

Information contained in this form is personal data which will be held in a computer and therefore is subject to the Data Protection Act 1984.
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